From: Jessica Harrison

Sent: Saturday, April 18, 2020 6:16 AM
To: TEXAS EMPLOYEES

Subject: Texas COVID 19 Update

Good Morning All Employees,

| am writing to provide an update and additional information regarding the coronavirus, the potential exposures, and steps
we are taking to ensure a safe working environment.

Myself and the leaders in the company carefully evaluated the CDC Public Health Recommendations and the potential
exposures at the Texas Office. We have determined that the risk of exposure according to the CDC information to be low
but additional precautions under these circumstances will be taken. These safeguards and steps along with additional
sanitizing of the office are being taken to make certain that the risk is mitigated. We will be mobilizing a team from a
professional cleaning company to clean, disinfect, and sanitize all affected areas. Operations will continue in Texas by
appointment only starting today. All guidelines published by the CDC should continue to be followed.

| believe that it is important that we are educated and aware of the information available so that we can continue to make
responsible decisions. Below you will find the CDC link on how the virus is spread and what we can do to prevent exposure.

Any employees with prolonged close contact exposure are encouraged to review the below links and discuss with a health
care provider, if they feel necessary. The COVID positive crew member who visited the Texas Office was not displaying the
symptoms defined by the CDC while in the office. The CDC recommends self-quarantine if you have close contact for a
prolonged period of time to a COVID positive person within 48 hours of that person displaying symptoms as defined by
the CDC. Please see the below rom CDC Public Health Recommendations.
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The company will continue to maintain operations following information from the CDC, state local health authorities,
and the attached President’s guidelines. Information can found at the links below and attached.

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-

sick/prevention.htmI?CDC AA refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-
ncov%2Fprepare%2Fprevention.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html|
https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html
Attached: OSHA COVID Guidance

If you have any COVID related questions, please feel free to reach out to HR@dcocf.com or your direct manager.

Thank you,

Jessica Harrison
Employee Development Manager
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